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Job Description 
	Job title:


	Teaching Assistant – 0.14FTE


	Department/School:


	Department of Department of Mechanical Engineering


	Grade:


	6 

	Location:


	Claverton Down Campus



	Background and context



	This post is intended to make a contribution to teaching capacity.




	Job purpose:

	To assist within a teaching team and work within an established teaching programme under general supervision of the unit convenor.
To manage and deliver teaching activities and prioritise own workload within agreed objectives, to ensure that all activities are completed to deadlines. To provide feedback to students with appropriate supervision. 
To build on previous experience and use critical evaluation of professional practice to develop skills and knowledge. To communicate effectively with the teaching & learning team and show good team working.
If asked, to assess student progress and provide feedback to students, marking assignments with appropriate supervision
Whilst it is expected that teaching will be informed by research/professional expertise, there is no research component to this role.



	Reports to: 

	Department Coordinator


	Staff management responsibility:

	N/A


	Career and Professional Development Activities

	To engage in personal scholarship and continuous professional development, as appropriate.




	Special Conditions

	There is a requirement to undertake a minimum of 65 hours work during the contract.
Teaching level and hours corresponding to the related tasks (eg, teaching, marking and preparation) will normally be allocated on the basis of the candidate’s expertise in relation to the subjects taught, the candidate’s teaching experience, and other constraints (such as Visa arrangements and/or research commitments).
Priority will be given to those with previous experience. 



	Main duties and responsibilities:


	1
	Support unit convenors in preparing and delivering teaching activities which could include, for example, tutorials or demonstrating in laboratory classes, within a clear and established programme. Includes preparing teaching materials, communicating subject matter clearly, supporting students’ studies and encouraging them to develop rational thinking as appropriate to the unit being taught.


	2
	Plan own day-to-day activity within the framework of the agreed teaching programme, contribute to the planning of teaching programmes and co-ordinate own work with that of others to avoid conflict or duplication of effort.


	3
	Reflect on practice and the development of own teaching and learning. To acquire and develop proficiency in teaching and learning environments.


	4
	Actively participate as a member of a teaching team and contribute to relevant meetings. 



	5
	Such other duties as may be reasonably required within the grade.
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Person Specification

	Criteria

	Essential
	Desirable

	 
	 
	 

	Qualifications:

	
	

	A first degree or equivalent level qualification and / or equivalent professional expertise.


	√
	

	Successful completion of the Postgraduate Teaching Practice Scheme (PGTPS) delivered through the Doctoral College or delivered locally within the department


	√
	

	Experience/Knowledge:

	
	

	Demonstrable and appropriate subject knowledge and communication skills to enable them to perform the teaching duties required of them effectively.


	√
	

	Demonstrates effective teaching technique.
	√
	

	Capable of context setting and handling conceptual frameworks.
	√
	

	Skills:

	
	

	Ability to plan and prioritise own workload, including preparation of teaching materials.  
	√
	

	Ability to assess and mark student coursework and provide feedback.
	
	√

	Effective interpersonal and communication skills and interactive capability.


	√
	

	Ability to recognise those having difficulties, intervene and provide help and support.
	√
	

	Attributes:
	 
	

	Act as a good role model
	√
	

	Ability to work as part of a team
	√
	

	Enthusiasm and self-motivation
	√
	

	Ability to encourage active participation by students.


	√
	

	Ability to exercise initiative and be proactive.
	
	√
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